
SAVING AND PRESERVING ARTS AND CULTURAL ENVIRONMENTS

9053 Soquel Drive, Suite 205. Aptos, CA 95003 
831.662.2907 tel. 831.662.2918 fax.  www.spacesarchives.org

Thank you for your interest in obtaining images from the collection of SPACES. SPACES grants 
permission to utilize collection images after reviewing requests in writing. In general, SPACES 
will only consider requests to use or reproduce images of objects in its collection for scholarly, 
educational, or non-commercial purposes, and does not give permission for commercial use 
such as creating merchandise, promoting products, etc. Each request is separately considered, 
and permission is granted on a case-by-case basis at the sole discretion of SPACES. License 
fees apply depending on the type and nature of the intended use.

How to Order

Requests for permission to use or reproduce Museum images may be submitted 
electronically or via mail. Please submit requests to:

Jo Farb Hernandez, Director

SPACES

9053 Soquel Drive, Suite 205

Aptos, CA 95003

info@spacesarchives.org

All requests for images and permission to reproduce are subject to approval. If fees apply, you 
will also be invoiced, and pre-payment is required.

Pre-payment

Payment in full is due in advance of all media shipments and must be made in U.S. dollars. 
Accepted forms of payment include checks drawn from U.S. banks, money orders, and wire 
transfers. Payment must be received within 6 weeks from invoice for your order to be fulfilled 
promptly.

If you wish to reproduce an image in a publication, film, or in any other manner, 
license fees will apply. Fees vary according to the scope of the project. To receive a quote, 
please complete the appropriate request form below and provide all the details about your 
project.

Note that additional charges may apply for shipping, sales tax (CA), new photography, and 
rush handling (additional 50% of total fees).

Timeframe

Please allow 2-3 weeks for initial processing. Thereafter, once the payment has been received, 
please allow an additional 2 weeks for the images to be mailed to you. Large and complex 
orders or requests for which new photography must be ordered will take longer. Note that 
requests submitted by mail, email, or fax, or those with missing information may be delayed.
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The applicant agrees that this permission, if granted, shall be subject to the terms of use set 
forth below. Read and/or print out the terms of use applicable to your request:

The applicant further agrees: 

to promptly pay all charges connected with this request 

to supply two (2) gratis copies of the publication or production to SPACES at the 
above address. 

Agreement to the Terms of Use is required. 

Terms Governing Use of Images in film or electronic from from SPACES

1. Written permission must be obtained from the SPACES to reproduce or publish images ("the 
Image(s)") from or of SPACES's collections. SPACES will generally not permit reproduction for 
advertising or promotional purposes.

2. Objects appearing in the Images, even if such objects are owned by SPACES, may be 
protected by copyright, publication rights, or related interests that are not owned by SPACES. 
Permission to reproduce images from SPACES’s collections does not imply that SPACES is 
giving permission to exploit any third party rights. It is the Applicant’s responsibility to 
ascertain whether any such rights exist, pay any royalties or fees claimed by any third party 
and obtain all other permission required to carry out Applicant's activities without infringing 
the proprietary rights of, breaching a duty to, or an agreement with, any third party.

3. Unless otherwise indicated, permission is granted only for one Production in one edition and 
in one language. Additional language editions, works including subtitles, and other derivative 
works based on the Production must be separately licensed.

4. The permission and license granted herein is for this Production only. Applicant may only 
make analog or digital copies as absolutely necessary in intermediate process steps to the 
creation of a video, film, CD-ROM, DVD, electronic publication, or web site. SPACES does not 
otherwise grant permission to reproduce or process any Image(s) in any digital format, and 
such permission must be separately obtained in writing.

5. Duplicates may not be made of the Images supplied by SPACES without SPACES's prior 
written approval. Any duplicates are the property of SPACES and will be immediately provided 
to SPACES by Applicant. Applicant will employ technology that will prevent copying of the 
image(s) from the digital Production.

6. Each Image that appears in the Production must be unaltered and must be included in its 
entirety, and nothing may be superimposed on the Image unless approved in writing by 
SPACES. The size of the Image provided for Web and other electronic uses may not be 
reduced by more than 60%. If a reduction of 60% or more is required, another smaller image 
must be requested. These Images may not be enlarged. 

7. Except as described below, full identification of the Image(s), the credit line and any 
copyright notice that is provided to you with the Image(s) must appear either adjacent to/
underneath the image or at the end of the film in a credit section. 

8. No license or permission granted pursuant to this Application may be assigned by Applicant 
to any third party. 

9. This Application and any attached and cross-referenced pages sets forth the entire 
agreement of SPACES and Applicant regarding the Image(s) identified in this Application, and 
supercedes  all prior promises, representations, or statements of any kind, whether written or 
oral. This Application may only be modified in writing signed by an authorized representative 
of SPACES and expressly stating its intention to modify this Application. This Application will 
be governed by the law of the State of California without regard to its conflicts of laws 



principles. All litigation arising under or relating to this Application will be filed and prosecuted 
in any court of competent subject matter jurisdiction in the County of Santa Cruz, California. 
Applicant consents to the personal jurisdiction of such courts for such purpose.

10. The reproduction permission granted hereby is limited to a non-exclusive reproduction 
license solely on the terms set forth herein. SPACES retains all copyright ownership and all 
rights to exploit its copyrights where applicable. All rights not expressly granted herein are 
reserved to SPACES. If reproduction is to be made from materials depicting SPACES's 
property, but not supplied by SPACES, SPACES nonetheless reserves the right to approve 
these materials.

11. Applicant will obtain SPACES's prior written approval of final presentation of the Image(s) 
prior to general distribution of the Production if required by SPACES. Such approval will not be 
unreasonably withheld, and will be based upon the presentation of the image as regards color, 
cropping, identification, credit, placement with other images, etc.

12. Applicant will defend, indemnify, and hold SPACES harmless from all claims, causes and 
allegations (whether threatened or pending), costs, fees and expenses (including reasonable 
attorneys' fees), awards, judgments, damages, losses and liabilities arising from or relating to 
any breach of this Application by Applicant or the officers, directors, shareholders, employees, 
agents, representatives, contractors and subcontractors of Applicant, including, without 
limitation, any claim, cause, or allegation asserted by a third party against SPACES based 
entirely or in part on Applicant's exploitation of the Image(s) licensed hereunder.

13. Applicant will send two (2) gratis copies of the Production to the Director of SPACES.

I Have Read and Agree to the Terms of Use Applicable to My Request

_________________________________  _____________________________

_________________________________  _____________________________

_________________________________  _____________________________

Applicant signature, organization, date   Authorized signature for SPACES


